
FOR TEACHERS · K–5TH GRADE · SUB PACKETS · 12 OF 20

Sub Procedures Quick Guide
Fill this in once and keep it in the sub folder. It answers the questions
guest teachers ask most.

Teacher: Room:

Procedure How we do it

Attendance

Lunch count

Bathroom and water

Sharpening pencils

Getting help

Lining up

Calm corner

Rewards we use

End of day

Thank you for being with us today! Students know these routines, so they can show you how it 
works.
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